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Application & Admissions
Information for Applicants 

This section has been prepared to help you apply for admission to the Executive Diploma in Public Administration (EDPA’) Program offered by the Lee Kuan Yew School of Public Policy at the National University of Singapore, in cooperation with the Dubai School of Government. It contains all the material needed to file an application. 

If you have any questions, please contact us at:

Office of Admissions
The Dubai – Singapore Program
Executive Diploma in Public Administration

The Dubai School of Government

Convention Tower, Level 13

P.O Box 72229
Dubai, United Arab Emirates

Tel: +971 4 329 3290

Fax: +971 4 329 3291

Email: degreeprograms@dsg.ac.ae
Procedure for Application 

How to Apply 

To apply to the EDPA Program, you must submit a complete application package that includes all of the following items:

1. Completed admissions application form

2. Application fee of AED 250 and application fee form
3. Official transcripts and certificates

4. Standardised test scores 

5. Curriculum Vitae

6. Essays

7. References

The application form must be completed in English. Non-English supporting documents must be accompanied by a notarised English translation. The originals of submitted documents must be furnished for verification at student registration. Students found to have given inaccurate or false information will be required to withdraw from the EDPA Program. Your full name, as written on page one of the application form, should appear on every document submitted. Please call our attention to any variation in your name that may appear on any material submitted.

It is your responsibility to ensure that all application materials are mailed in time to reach The Dubai School of Government by the application deadlines. For the 2010 EDPA Program, the deadline for 
applications is 15 October 2009.We regret that late applications will not be accepted. They will instead be considered for the following intake. 
Application Materials

Your application is considered to be complete for review by the admissions committee when the following materials have been received:

1. Completed Admissions Application Form

You should complete the “Admission Application” form on pages 4-10. Where summaries of academic or professional activities are requested on the form, please complete the form as required; do not refer us to a resume or transcript. Please do not submit videotapes, computer disks, books or manuscripts as they will be discarded. Please do not send application materials by fax.

2. Application Fee

The application fee is AED 250. Please attach a bank draft for the appropriate amount made payable to “The Dubai School of Government”. Please submit the “APPLICATION FEE” form on page 19  together with your application. Payment by telegraphic transfer will not be accepted. Applicants who send cash do so at their own risk. 

3. Official Transcripts and Certificates

Official transcripts of academic work and degrees/diplomas/certificates from each college or university you have attended must be submitted directly to The Dubai School of Government from your college or university registrar. Present the “TRANSCRIPT REQUEST” form on page 17 to your college or university registrar. Make additional copies of the request form if necessary. If your institution does not provide official transcripts, please provide a certified copy of your credentials and a list of courses taken and the grades/marks received. These documents should be signed by an official of the institution and mailed directly to The Dubai School of Government in an envelope that is signed across the sealed flap. If the credentials are not in English, they must be accompanied by English translations that have been notarised.

4. Standardised Test Scores
If your native language is not English or your undergraduate degree Program was not conducted in English, you must submit your test scores for the TOEFL (Test of English as a Foreign Language) or IELTS (International English Language Testing System).
While the Admissions Committee does not set minimum scores for admissibility, experience suggests that successful applicants usually exceed the following scores: 
a. 580 on the TOEFL paper-based test 

b. 237 on the TOEFL computer-based test 

c. 85 on the TOEFL internet-based test 

d. 6.5 on the IELTS test 

Scores for the TOEFL and IELTS are valid for 2 years. 
Please note that the tests are conducted only at specific times. It takes about 4 months from the date of registration for the test for the score to be finally received by an institution. You should allow sufficient time for The Dubai School of Government to receive the results. When registering for the TOEFL, please use institution code 3720 for the Lee Kuan Yew School of Public Policy and subject code for 94 for Public Administration / Policy. Official copies of the test scores must be sent directly to the School. If you know your scores, please enter them on the application form. You may also include a photocopy of your score report. However, final admissions decisions are contingent upon the receipt of the official score report by the School. 

For more information about the TOEFL or IELTS, and for instructions on registering, please contact the Educational Testing Service, Rosedale Road, Princeton, NJ, 08541, U.S.A (for TOEFL) or visit the websites www.toefl.org (for TOEFL) and www.ielts.org (for IELTS).

5. Curriculum Vitae

Please give us a curriculum vitae (CV) listing your academic, professional, and personal achievements, including significant appointments that you have held. For each appointment, indicate the organisation, the period (include month and year) during which you held the appointment, your major responsibilities and the name and title of your supervisor. Please explain any gaps in your employment history. Please also tell us about your hobbies and interests.

6. Essays 
Please limit your essays to 500 words each. Type your name and the Program you are applying for in the upper right-hand corner of each page and clearly mark each essay “Essay #__”.

Essay 1: Describe your most significant professional contribution towards the public interest.

Essay 2:  What is the most critical problem facing your organisation or community?

What should be done about it?

Essay 3: How do you see the EDPA Program helping you to further your personal and career goals?
7. References

You must provide 3 references in English from individuals who know you and your work. It is important that you select referees who are able to comment on your abilities in the professional setting. All references must be submitted on the “REFERENCE” forms on Pg 11-16; if additional pages are required, they must be typed on the referees’ organisations’ letterheads, with the referees’ signatures.
ADMISSIONS APPLICATION FORM

	2010 EXECUTIVE DIPLOMA IN  PUBLIC ADMINISTRATION 


	Please attach a recent passport-sized photograph of yourself here




PERSONAL PARTICULARS

(Please print in BLOCK letters)

	Name (Dr/Mr/Mrs/Mdm/Miss/Ms)*
	

	
	(As in Identity Card/Passport) (UNDERLINE surname/family name)

	Date of birth
	
	Place of birth
	
	Age
	

	
	(dd/mm/yyyy)
	
	
	
	

	Nationality
	
	
	
	Domicile
	

	
	
	
	
	
	(Country you live in permanently)

	Sex
	
	Marital status
	
	No. of children
	

	
	
	
	
	
	

	Passport no. 
	
	Place of issue
	
	Date of issue
	
	Date of expiry
	

	For Residents of the UAE only 
	Residency Number. 
	
	□


	Mailing address
	

	

	Telephone number(s)
	
	Fax number
	

	Permanent home address
	

	

	Mobile number
	
	Email
	


	Name of next-of-kin
	
	Relationship
	

	Address
	

	

	Telephone number(s)
	
	
	


* Please delete accordingly

WORK EXPERIENCE

List your current or most recent position first. Please do not refer us to your curriculum vitae.

	Position:
	
	Organisation:
	

	Date employed (From)
	
	(To)
	
	Full-time / Part-time*

	Nature of organisation:
	Government / Non-government / Private sector*
	

	Mailing address
	

	

	Telephone number
	
	Fax number
	


	Position:
	
	Organisation:
	

	Date employed (From)
	
	(To)
	
	Full-time / Part-time*

	Nature of organisation:
	Government / Non-government / Private sector*
	

	Mailing address
	

	

	Telephone number
	
	Fax number
	


	Position:
	
	Organisation:
	

	Date employed (From)
	
	(To)
	
	Full-time / Part-time*

	Nature of organisation:
	Government / Non-government / Private sector*
	

	Mailing address
	

	

	Telephone  number
	
	Fax number
	


	Position:
	
	Organisation:
	

	Date employed (From)
	
	(To)
	
	Full-time / Part-time*

	Nature of organisation:
	Government / Non-government / Private sector*
	

	Mailing address
	

	

	Telephone number
	
	Fax number
	


	Total years of work experience as of  October 15, 2009
	
	Full-time
	
	Part-time

	Total years of work experience in current position
	


Please describe your current position and major responsibilities.

	

	

	

	


Tertiary Education

Please list your undergraduate and graduate education, as well as any courses you are currently enrolled in and their expected completion dates.

	From
	
	To
	
	Institution 
	
	Degree /

Course of study
	
	Class of Degree 
	
	Rank / Position

(only if applicable)
	
	Duration of Program (no. of years)

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	


* Please delete accordingly

EDUCATIONAL RECORD
Please indicate if you have previously studied the subjects below and whether it was at the post-secondary/high school or tertiary levels. 

	Subject
	
	Level
	
	Subject
	
	Level
	
	Subject
	
	Level

	Economics
	
	
	
	Political Science
	
	
	
	Mathematics
	
	

	Sociology
	
	
	
	Statistics
	
	
	
	
	
	

	Any other public policy-related disciplines:
	
	
	
	
	
	

	Subject
	
	Level
	
	Subject
	
	Level
	
	Subject
	
	Level

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


Standardised test scores
Please provide either your TOEFL or IELTS scores below. Do not report institutional test scores. Final admissions decisions are contingent upon the receipt of the official score report by the School.

	TOEFL
	
	Date (mm/yyyy)
	
	Listening score
	

	Please tick applicable box 
	
	
	Writing score
	

	          (
	paper based test
	
	
	Reading score
	

	          (
	computer based test
	
	
	Total score
	

	          (
	internet based test
	
	
	
	

	IELTS
	
	Date (mm/yyyy)
	
	Score
	


Other Graduate Admissions Examinations (OPTIONAL)

If you have taken any of the following, please give details:

	GRE
	
	Date (mm/yyyy)
	
	Verbal score / percentile
	

	
	
	Registration number
	
	Quantitative score / percentile
	

	
	
	
	
	Analytical score / percentile
	

	
	
	
	
	Total score / percentile
	

	GMAT
	
	Date (mm/yyyy)
	
	Verbal score / percentile
	

	
	
	Registration

number
	
	Quantitative score / percentile
	

	
	
	
	
	Analytical writing score / percentile
	

	
	
	
	
	Total score / percentile
	

	
	
	
	
	
	


Professional Qualifications / Certification

	From
	
	To
	
	Organisation/ Institution
	
	Certificate / Diploma

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Membership of Professional Organisations

	From
	
	To
	
	Organisation/ Institution 
	
	Position

	
	
	
	
	
	
	

	
	
	
	
	
	
	


MAJOR EXTRA-CURRICULAR AND CIVIC OR COMMUNITY ACTIVITIES 

(Please list in order of importance)

	Activity
	
	Office held or honours
	
	Elected or appointed
	
	Active Dates

	
	
	
	
	
	
	mm/yyyy
	-
	mm/yyyy

	 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


REFERENCES 

Please provide below the details of your three referees. Please note that references have to be in English.

	Name
	
	Position
	

	Address of organisation / institution
	

	

	Telephone number
	
	Fax number
	

	Email 
	
	
	


	Name
	
	Position
	

	Address of organisation / institution
	

	

	Telephone number
	
	Fax number
	

	Email 
	
	
	


	Name
	
	Position
	

	Address of organisation / institution
	

	

	Telephone number
	
	Fax number
	

	Email 
	
	
	


funding

If you are seeking funds from or are funded by a government, foundation or private agency, please identify the source of funding and indicate whether the funding is confirmed:

Name of funding source



 Amount of funding

	
	
	
	
	Confirmed / Not confirmed*


If you are a self-financing student, please tick here. (
PREVIOUS APPLICATION

1.
Have you previously applied for admission or been admitted to any graduate Program at the National University of Singapore?       

□ Yes □ No

If yes, please identify the Programs you applied to and the year of application: ______________________

Outcome of application: Successful / Unsuccessful*

If successful, please indicate: Date of enrolment (From) __________ (To) ________

Current status: Graduated / Withdrawn / Failed / Current Student*

2.
Are you applying to any graduate Program(s) at NUS for Academic Year 2010? 

□ Yes □ No

If yes, please identify them ________________________________________________

3. Are you applying to any other universities? 


□ Yes □ No

If yes, please identify them _______________________________________________________

Disabilities and Special Needs

	Have you or do you have any disabilities (including but not limited to chronic illnesses, communicable diseases, mental illness, colour blindness, visual or other physical constraints or limitations) which may or may not cause you to require special assistance or facilities while studying at the University? 
	□ Yes

□ No


If yes, please provide all relevant information on a separate sheet of paper (and attach the relevant medical documents).

Note: This information will enable the University to develop a complete profile of an applicant and to determine whether he/she might need additional resources in his/her studies. The University does, however, not guarantee the provision of special aid (financial or otherwise) to any students.

FEEDBACK

To help us reach out better to prospective students, please tell us how you first came to know about the EDPA Program:

	□ Received mailing              
	□ LKYSPP/DSG* alumni (name and year of graduation) _______________    

	□ DSG faculty or staff                    
	□ Current LKY SPP/DSG* Student (name & Program ) ______________

	□ LKY SPP/DSG website 
	□ Through own organisation  (Please identify) __________________

	□ Through diplomatic channels 
	□ Advertisement (please identify publication) ___________________

	□ Others (please identify) ___________________________________________________________________


If you have indicated multiple channels, please tell us which channel most influenced you to apply. 

* Please delete accordingly

DECLARATION

I certify that all statements made by me on this form are correct. I understand that any inaccurate or false information (or omission of material information) will render this application invalid and that, if admitted on the basis of such information, I may be required to withdraw from the EDPA Program.

	
	
	

	Signature
	
	Date


REFERENCE FORM: 2010 EXECUTIVE DIPLOMA IN PUBLIC ADminstration 
TO THE APPLICANT

Please complete this section and forward this form to the person who will write your reference. EACH REFERENCE MUST BE PUT IN A SEALED ENVELOPE, SIGNED ACROSS THE SEAL BY THE REFEREE AND RETURNED TO YOU FOR SUBMISSION WITH YOUR APPLICATION PACKAGE.

Name of applicant (Dr/Mr/Mrs/Mdm/Miss/Ms)* ___________________________________________________





                                                 [UNDERLINE surname/family name]

Name of referee ______________________________________Position _______________________________

Name of institution __________________________________________________________________________

Address ___________________________________________________________________________________

__________________________________________________________________________________________

Telephone number ________________   Fax number______________   Email __________________________

TO THE REFEREE

The above-named applicant is applying to the Executive Diploma in Public Administration Program awarded by the Lee Kuan Yew School of Public Policy at the National University of Singapore and offered in Dubai in cooperation with the Dubai School of Government

The Schools requires applicants to submit individual references. Please complete and return this form in a sealed envelope to the applicant, who will forward it, unopened, to the School. When you seal the envelope, please sign across the seal.
Please write as fully as you can about the student, describing strengths as well as weaknesses. The School is interested in admitting students of outstanding intellectual promise and sufficient preparation to participate successfully in a rigorous professional education Program. Your reference must be in English and typed on your organisation’s letterhead, with your signature.
1. How long have you known the applicant and in what capacity?

2. What do you consider to be the applicant’s strengths?  You may wish to comment on breadth of knowledge and quality of oral and written expression in English.

3. Please describe an activity or Program in which the applicant was involved that illustrates his or her special abilities and/or leadership skills or potential.

4. What do you consider to be the applicant’s weaknesses?

5. Where do you think the applicant would have greatest difficulty in an intensive graduate professional course of study? This would be an area where the applicant ought to receive additional preparation if admitted.

6. Please comment on the applicant’s knowledge of economics and mathematics.

7. Please comment on the applicant’s career potential and your projection of his or her future success.

*Please delete accordingly
8.    Rate the applicant in the areas indicated below. We are interested in your comparison of the applicant with his peers and colleagues at the same level. (Please tick)

	
	Unable to comment
	Marginal

(lower 50%)
	Average

(top 50%)
	Good 

(top 25%)
	Excellent (top 10%)
	Superior (top 3%)

	A. Intellectual ability
	
	
	
	
	
	

	B. Analytic frame of mind
	
	
	
	
	
	

	C. Problem-solving orientation
	
	
	
	
	
	

	D. Ability/promise as a leader
	
	
	
	
	
	

	E. Quality of oral expression
	
	
	
	
	
	

	F. Quality of written expression
	
	
	
	
	
	

	G. Motivation and energy
	
	
	
	
	
	

	H. Leadership
	
	
	
	
	
	

	I. Organisational ability
	
	
	
	
	
	

	J. Sense of humour
	
	
	
	
	
	

	K. Emotional maturity
	
	
	
	
	
	

	L. Ability to meet a deadline
	
	
	
	
	
	

	M. Ability to work with others
	
	
	
	
	
	

	N. Commitment to public service
	
	
	
	
	
	

	O. Professional integrity
	
	
	
	
	
	


9.  Please make any additional comments about the applicant’s potential or personal qualities which you feel      would be helpful to the Admissions Committee. We are especially interested in anything you might add that would not otherwise be apparent in the applicant’s record (e.g. evidence of character, values, a point of interest or concern about which the applicant is particularly enthusiastic, and any special talent or quality he or she possesses). 

	
	
	

	Signature
	
	Date


Thank you for your time and effort in completing this reference.

REFERENCE FORM: 2010 EXECUTIVE DIPLOMA IN PUBLIC ADminstration 
TO THE APPLICANT

Please complete this section and forward this form to the person who will write your reference. EACH REFERENCE MUST BE PUT IN A SEALED ENVELOPE, SIGNED ACROSS THE SEAL BY THE REFEREE AND RETURNED TO YOU FOR SUBMISSION WITH YOUR APPLICATION PACKAGE.

Name of applicant (Dr/Mr/Mrs/Mdm/Miss/Ms)* ___________________________________________________





                                                 [UNDERLINE surname/family name]

Name of referee ______________________________________Position _______________________________

Name of institution __________________________________________________________________________

Address ___________________________________________________________________________________

__________________________________________________________________________________________

Telephone number ________________   Fax number______________   Email __________________________

TO THE REFEREE

The above-named applicant is applying to the Executive Diploma in Public Administration Program awarded by the Lee Kuan Yew School of Public Policy at the National University of Singapore and offered in Dubai in cooperation with the Dubai School of Government

The Schools requires applicants to submit individual references. Please complete and return this form in a sealed envelope to the applicant, who will forward it, unopened, to the School. When you seal the envelope, please sign across the seal.
Please write as fully as you can about the student, describing strengths as well as weaknesses. The School is interested in admitting students of outstanding intellectual promise and sufficient preparation to participate successfully in a rigorous professional education Program. Your reference must be in English and typed on your organisation’s letterhead, with your signature.
1. How long have you known the applicant and in what capacity?

2. What do you consider to be the applicant’s strengths?  You may wish to comment on breadth of knowledge and quality of oral and written expression in English.

3. Please describe an activity or Program in which the applicant was involved that illustrates his or her special abilities and/or leadership skills or potential.

4. What do you consider to be the applicant’s weaknesses?

5. Where do you think the applicant would have greatest difficulty in an intensive graduate professional course of study? This would be an area where the applicant ought to receive additional preparation if admitted.

6. Please comment on the applicant’s knowledge of economics and mathematics.

7. Please comment on the applicant’s career potential and your projection of his or her future success.

*Please delete accordingly
8.    Rate the applicant in the areas indicated below. We are interested in your comparison of the applicant with his peers and colleagues at the same level. (Please tick)

	
	Unable to comment
	Marginal

(lower 50%)
	Average

(top 50%)
	Good 

(top 25%)
	Excellent (top 10%)
	Superior (top 3%)

	A. Intellectual ability
	
	
	
	
	
	

	B. Analytic frame of mind
	
	
	
	
	
	

	C. Problem-solving orientation
	
	
	
	
	
	

	D. Ability/promise as a leader
	
	
	
	
	
	

	E. Quality of oral expression
	
	
	
	
	
	

	F. Quality of written expression
	
	
	
	
	
	

	G. Motivation and energy
	
	
	
	
	
	

	H. Leadership
	
	
	
	
	
	

	I. Organisational ability
	
	
	
	
	
	

	J. Sense of humour
	
	
	
	
	
	

	K. Emotional maturity
	
	
	
	
	
	

	L. Ability to meet a deadline
	
	
	
	
	
	

	M. Ability to work with others
	
	
	
	
	
	

	N. Commitment to public service
	
	
	
	
	
	

	O. Professional integrity
	
	
	
	
	
	


9.  Please make any additional comments about the applicant’s potential or personal qualities which you feel      would be helpful to the Admissions Committee. We are especially interested in anything you might add that would not otherwise be apparent in the applicant’s record (e.g. evidence of character, values, a point of interest or concern about which the applicant is particularly enthusiastic, and any special talent or quality he or she possesses). 

	
	
	

	Signature
	
	Date


Thank you for your time and effort in completing this reference.

REFERENCE FORM: 2010 EXECUTIVE DIPLOMA IN PUBLIC ADminstration 
TO THE APPLICANT

Please complete this section and forward this form to the person who will write your reference. EACH REFERENCE MUST BE PUT IN A SEALED ENVELOPE, SIGNED ACROSS THE SEAL BY THE REFEREE AND RETURNED TO YOU FOR SUBMISSION WITH YOUR APPLICATION PACKAGE.

Name of applicant (Dr/Mr/Mrs/Mdm/Miss/Ms)* ___________________________________________________





                                                 [UNDERLINE surname/family name]

Name of referee ______________________________________Position _______________________________

Name of institution __________________________________________________________________________

Address ___________________________________________________________________________________

__________________________________________________________________________________________

Telephone number ________________   Fax number______________   Email __________________________

TO THE REFEREE

The above-named applicant is applying to the Executive Diploma in Public Administration Program awarded by the Lee Kuan Yew School of Public Policy at the National University of Singapore and offered in Dubai in cooperation with the Dubai School of Government

The Schools requires applicants to submit individual references. Please complete and return this form in a sealed envelope to the applicant, who will forward it, unopened, to the School. When you seal the envelope, please sign across the seal.
Please write as fully as you can about the student, describing strengths as well as weaknesses. The School is interested in admitting students of outstanding intellectual promise and sufficient preparation to participate successfully in a rigorous professional education Program. Your reference must be in English and typed on your organisation’s letterhead, with your signature.
1. How long have you known the applicant and in what capacity?

2. What do you consider to be the applicant’s strengths?  You may wish to comment on breadth of knowledge and quality of oral and written expression in English.

3. Please describe an activity or Program in which the applicant was involved that illustrates his or her special abilities and/or leadership skills or potential.

4. What do you consider to be the applicant’s weaknesses?

5. Where do you think the applicant would have greatest difficulty in an intensive graduate professional course of study? This would be an area where the applicant ought to receive additional preparation if admitted.

6. Please comment on the applicant’s knowledge of economics and mathematics.

7. Please comment on the applicant’s career potential and your projection of his or her future success.

*Please delete accordingly
8.    Rate the applicant in the areas indicated below. We are interested in your comparison of the applicant with his peers and colleagues at the same level. (Please tick)

	
	Unable to comment
	Marginal

(lower 50%)
	Average

(top 50%)
	Good 

(top 25%)
	Excellent (top 10%)
	Superior (top 3%)

	A. Intellectual ability
	
	
	
	
	
	

	B. Analytic frame of mind
	
	
	
	
	
	

	C. Problem-solving orientation
	
	
	
	
	
	

	D. Ability/promise as a leader
	
	
	
	
	
	

	E. Quality of oral expression
	
	
	
	
	
	

	F. Quality of written expression
	
	
	
	
	
	

	G. Motivation and energy
	
	
	
	
	
	

	H. Leadership
	
	
	
	
	
	

	I. Organisational ability
	
	
	
	
	
	

	J. Sense of humour
	
	
	
	
	
	

	K. Emotional maturity
	
	
	
	
	
	

	L. Ability to meet a deadline
	
	
	
	
	
	

	M. Ability to work with others
	
	
	
	
	
	

	N. Commitment to public service
	
	
	
	
	
	

	O. Professional integrity
	
	
	
	
	
	


9.  Please make any additional comments about the applicant’s potential or personal qualities which you feel      would be helpful to the Admissions Committee. We are especially interested in anything you might add that would not otherwise be apparent in the applicant’s record (e.g. evidence of character, values, a point of interest or concern about which the applicant is particularly enthusiastic, and any special talent or quality he or she possesses). 

	
	
	

	Signature
	
	Date


Thank you for your time and effort in completing this reference.

Transcript Request Form: 2010 EXECUTIVE DIPLOMA in public administration
TO THE APPLICANT

Name of applicant (Dr/Mr/Mrs/Mdm/Miss/Ms)* ____________________________________________________





                                                 [UNDERLINE surname/family name]

Institution _________________________________________________________________________________
Date of enrolment (From) ______________________________ (To)  __________________________________

Degree and Date of Conferment ________________________________________________________________

To the Registrar or Authorised Person

The above-named individual is applying for admission to the Executive Diploma in Public Administration Program offered by the Lee Kuan Yew School of Public Policy at the National University of Singapore, in cooperation with the Dubai School of Government. The Schools require all applicants to submit a complete set of official transcripts with their application materials. Without this, the application cannot be considered complete. The transcripts must bear the stamp of your university and the name and signature of the registrar or an authorised person.  Please complete this form and place it together with the transcripts in an envelope. Seal the envelope, sign across the seal and return it to the Dubai School of Government. If the transcripts are in a language other than English, please provide official translations.

Subject to the rules of governing your university, the transcript should include:

A.
Date of enrolment

B.
A list of all subjects taken (with dates), and the grades obtained in each subject

C.
Title of degree awarded and date of conferment

D.
Rank in class( only if applicable)
E.
Interpretation or explanation of the grade, marks or scores

If a copy of the student’s academic record cannot be forwarded, please provide the reasons.

As not all grading systems are familiar to us, please include information on your grading system and policy (use a separate sheet if necessary).
*Please delete accordingly 

	Please send the official transcript to:



	The Dubai School of Government
Convention Tower, Floor 13
Dubai, P.O Box 72229

The United Arab Emirates
Attention:  The Dubai-Singapore Program: 

Executive Diploma in Public Administration




APPLICATION FEE FORM: 2010 Executive Diploma in public administration

TO THE APPLICANT

Please write your name, address and phone number. A non-refundable fee of AED 250 is required for each application. Please attach a bank draft (drawn on a bank in Dubai) for the appropriate amount made payable to “THE DUBAI SCHOOL OF GOVERNMENT”. (For applicants residing in Dubai, local cheques will be accepted). Payment by telegraphic transfer will not be accepted. Applicants who send cash do so at their own risk. Please note that your application will be processed only upon receipt of the course application fee.

Please submit this entire page with your application form.

PERSONAL PARTICULARS (Please print in BLOCK letters)

Name (Dr/Mr/Mrs/ Mdm/Miss/Ms)*______________________________________________________________





           (As in Identity Card/ Passport) (UNDERLINE surname/family name)

Address ___________________________________________________________________________________

__________________________________________________________________________________________

Telephone number(s)    ______________________   Fax number _____________________________________

Mobile number ______________________________ Email __________________________________________

*Please delete accordingly 


	FOR OFFICIAL USE ONLY

Date: __________________________________
Receipt number: ____________________

Received the sum of AED 250 in payment of application fee for admission to the 2010 Executive Diploma in Public Administration Program.




Checklist
Please check that you have enclosed the following in your application package. Please attention the complete application to the ‘Admissions Committee for the 2010 Executive Diploma in Public Administration Program’ and mail the complete application package to the following address:

The Dubai School of Government

Convention Tower, Floor 13
Dubai, P.O Box 72229

The United Arab Emirates
Attention: The Dubai-Singapore Program:
Executive Diploma in Public Administration Program
Admissions Committee 

· Completed admission application form
· Application fee of AED 250 and application fee form

· Official transcripts

· Copies of degree certificates
· TOEFL or IELTS score and/or GRE or GMAT scores (if available) 

· Curriculum vitae/ Resumes

· 3 Essays

· 3 References

· Copy of passport (or birth certificates)

· Copies of any other supporting documents

	Reminder

It is your responsibility to ensure that all application materials are mailed in time to reach The Dubai School of Government by the application deadlines. For the 2010 EDPA Program, the deadline for applications is 15 October 2009. We regret that late applications will not be accepted. They will instead be considered for the following intake.



	The information on the EDPA application form is accurate at time of publication in April 2009. The Lee Kuan Yew School of Public Policy and The Dubai School of Government reserve the right to make changes.
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